PROFESSIONAL
COMPETENCE SCHEME
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USING YOUR SMARTPHONE - HOW TO
UPLOAD CERTIFICATE /CPD

ACTIVITY

The following is a Step by Step Guide on how to take a photograph of your Certificate and or
Verification document and then upload a CPD activity with the verification uploaded using

your smart-phone

Seled the
Camera App

Select the Camera App
on your phone.

Hold the camera steady over the
certificate / verification document
you want to upload and take a
photograph




Click on the PCS Icon on your Phone —}

(See Guideline below 'How to Add PCS Icon

to your Phone)
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Click on Add Record
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You will be presented with this screen All items that -
have an * are mandatory fieldg and have to be RCS) s
completed.

Add Record

(yyyy-mem-dd)

Please Choose

Desmaing of Good () Clinical Siills
Practice

(7] Coltaborative & Teamwork
() Communication &
Interpersenal Skills

() Management (including Seif
Management)

(7] Patient Safety & Quality of
Patient Care

(] Professionalism

) T
() Relating to Patients
() seholarship

Click on choose file upload and you will
have to select from the options on your

phone =3

Chaoase file g file choze

Chooze file for upload

Select the photo you wish to
upload as evidence and then
Press the Submit button

Your CPD activity and - P
your supporting S
document will now be
uploaded to your

portfolio successfully o
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If you have any difficulty with the above, please contact pcs@rcsi.ie or 01 402 2743.




How to Access PCS via your Smartphone

You can login to your RCSI PCS ePortfolio on your smartphone and the mobile adapted
version of PCS will open enabling you to view your details and upload activities.

The following is a Step by Step guide on how to add the PCS icon shortcut onto your

phone.
(1) Launch your browser on your phone
(2) Navigate to https://pcs.rcsi.ie/

Sign In

Forgot password

Your USERNAME is your EMAIL address and your
PASSWORD is what you set at the time of registration. If
you are unable to remember your password, click the
Forgot password button above.

(3) To add PCS Icon to your home screen:
For Android Phone, For iPhone

Click on the Menu option on Click on Add to Home Screen
left side of phone

RCSIZs

Summary Add Record
Current Verification Status Compliant

From 01/05/2011 To 30/04/2014

Term Total Credits on Target
(50 min)

e R

E N R

Legend

< | @ Click Here
-

Click here


https://pcs.rcsi.ie/

The below Screen Menus will appear on the phone:

For Android

" https://pes.resiie > 7o L * |
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Enter your username and password below.

Add bookmark

Your PCS Icon will now be stored on your smartphone

For iPhone

AirDrop
Tap to turn on Wi-Fi and Bluetooth to share
with people via AirDrop.
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Message Mail Twitter Facebook
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Bookmark Add to Add to
Reading List Home Screen

Select here

- click on this Icon



(6) Enter Your login details

Enter your username and password below.

Forgot password

Your USERNAME is your EMAIL address and your
PASSWORD is what you set at the time of registration. If
you are unable to remember your password, click the
Forgot password button above.

(7) You can now - add a record / View your Records and Summary by clicking on
the below tabs.

RCSI &=

You have successfully logged in. Welcome to PCS.

Add Record

View Records

Summary

Address
Royal College of Surgeons in Ireland 123 St Stephen's
Green, Dublin 2, Ireland

Telephone

+353-1-402-2743 / +353-1-402-2100
Email

pes@resi.ie

(8) If you need any assistance with the above, please do not hesitate to contact
the PCS office - 01-402-2743 pcs@rcsi.ie
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