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STEP 1
Go to: www.rcsi.com/portal
and 'Sign in'
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STEP 2
Click on ‘Professional Development Plan’ Tile

STEP 3 
Click on ‘VIEW’ . Your Annual Plan status will be Not Started

How to 
complete 
Professional 
Development 
Plan on the 
RCSI PCS 
Portal

https://www.rcsi.com/portal
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STEP 4
Your Current Employment Details will be displayed – if incorrect, you can 
update by clicking on ‘my profile’

STEP 5
Your Credit Summary and the Domains of Good Professional Practice will 
be displayed (these will be blank until you upload CPD activity)

STEP 6
Enter your Planned Activities under each category and press submit – you 
can save as a draft and return later

STEP 7
Your annual Professional Development Plan is now submitted and you will 
be awarded 5 CPD credits
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STEP 7
Go to My Summary and Click ‘VIEW’

STEP 8
If you wish to edit your Plan - go to Home Screen and click 'Professional 
Development Plan Tile'.  You can edit your plan and submit.
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