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STEP 1
Go to: www.rcsi.com/portal
and sign in

How to 
send your 
Professional 
Development 
Plan to a
Reviewer
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STEP 2
If you wish to send your Plan to be reviewed by a colleague, both you 
and the reviewer will receive 1 additional CPD credit in the Work-Based 
Learning Category – go to the Home Screen and Click ‘Professional 
development plan’ tile.

STEP 3 
Click ‘View’

STEP 4
Click ‘ADD REVIEWER’ button to record details of your reviewer. 

https://www.rcsi.com/portal
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STEP 5
You will need the IMC number of your Reviewer.

STEP 6
Click ‘Confirm‘
An email will be sent to your nominated Reviewer and they will be asked to 
Review your Plan.

NB: If you do not know the IMC number or the IMC number is not on the Portal 
database, you can enter the details of your Reviewer and PCS Administration 
will set this Reviewer up on the database for validation.

STEP 7
A validation email 
will be sent once 
validated and 
approved.
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